National Chung Hsing University
Guidelines for the Front Cover and Binding
of Faculty Representative Works
Faculty representative works must be bound and covered in accordance with the guidelines below. Please do not submit the original offprints directly. The guidelines for faculty representative works (including offprints) are as follows:
I. Front Cover: (Please refer to Appendix 1 for styling)

The front cover of faculty representative works should be printed in horizontal text on A4 paper of any color. Please use a black font for works in paperback and gold embossing for hardcover copies. The margins should be 3 cm on each side. Please include the following contents:

(I) Academic Year of initial/renewal of appointment/promotion: “National Chung Hsing University, X Semester of Academic Year XX” (16-point DFKai-SB, centered)

(II) The College and Department (or Graduate Institute) in full: “Department (or Graduate Institute) of XX, College of XX” (16-point DFKai-SB, centered)
(III) Category: Faculty Representative Work (16-point DFKai-SB, centered)

(IV) Title of Work:
1. Please translate the title of works in another language into Chinese.
2. Chinese title (20-point DFKai-SB, centered) above the English title (16-point Times New Roman).

3. Multi-line text should be arranged in the shape of an inverted triangle.

(V) Rank of Initial/Renewed Appointment or Promotion: xxx (16-point DFKai-SB, centered)

(VI) Name of Author: xxx (16-point DFKai-SB, centered)

II. Binding (please refer to Appendix 2 for spine styling):
(I) Binding thickness: must be 0.5 cm or above
(II) The gutter margin should be on the left with the following listed on the spine: 1. “National Chung Hsing University” and the department (or graduate institute) 2. Title of work 3. Name of the author.
(III) When printing, please leave 3-cm margin above the school and department/institute name and a 6-cm margin below the name of the author.

Appendix 1: Front Cover Styling
3 cm
National Chung Hsing University
X Semester of Academic Year XX
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(Title of Work)

(Please translate the title into Chinese if the work is in another language.)
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Appendix 2: Spine Styling
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�建議此處可以分行形式呈現貴校之英文全名，請協助確認是否合適。


�同上註。
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